Welcome to Misty's Little Ones Daycare!

Dear Families,

Hello and welcome to Misty's Little Ones Daycare. My name is Misty McCleary, owner/teacher at Misty's Little Ones Daycare. I strongly believe in children being in a safe, home environment during the younger years of their life while they are away from their parents.  I offer just that: While parents are at work, school or out running errands, I offer a safe place with lots of love, educational opportunities and individual attention for your child.  If you have multiple children, great I welcome them!  Enrollment is based on age & current openings.

In my home, I have created a nurturing and loving environment where children are encouraged to explore, share their interests and to have their needs met. My goal in this environment is provide multiple education opportunities, safe place, and comfortable for the children & families.
While I strive hard to learn about each child's comfort level, I also want to learn about their development and interests to keep them interested and engaged as well as comfortable and curious.  I think it also helps the child to boost their confidence of having their needs met when I understand what those needs are.

I believe in respecting the child from birth as a whole and cuing into their needs right away.  This will include using sign language from a very young age, always talking respectful to the child and parents, letting children know what's next and letting children do things for themselves.

Parent communication is essential to building a relationship and to help us better understand your child's needs. I encourage drop-ins, parent participation and ideas you may have. Please feel free to talk to me about any concerns or questions you might have anytime. 

I welcome you!
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Enrollment:

The following forms must be filled out BEFORE childcare begins:

· Child Care Agreement

· Child Care Home Register 

· Certificate of Immunizations (If you do not vaccinate for any reason I will need a signed exempt form on file).

· Family Home Permission Authorization

· USDA Food Program Form

· Photo permission form

· Last page of Parent Handbook

Before or on the first day of care, some items need to be brought & stored at daycare.  Each child will have their own cubbies for this.  Items include:

· Child-sized blanket for naps

· 2-3 full changes of clothes (socks, pants, shirts)

· Diapers/Pull ups/Underwear & Wipes

· Sunscreen with medication form filled out

· Weather appropriate items (Sun hat, rubber boots, thick coat etc.)

· Sturdy shoes for going on walks.  Please no flip flops or heals.

Signing in/Out:

It is required by state law that all parents sign their child in and out each day. For your convenience, a sign in/out sheet, pen, this gives us a written record of the child's attendance, hours, and the person who brought/picked up the child each day. 

*Please note that your child will only be released to persons other than parents with per-arrangements made between parent and me. Inform me in writing about who is permitted to pick up your child. Identification MUST be shown before I release a child to an adult other than the parent if I have not met them prior. 

Tuition/Fees:

Full-Time care is 5 hours or more in care per day

Part-Time is anything less than 5 hours per day.

Drop-In care may be available to those parents calling 1-2 hours prior to actual time of care to see if we have space for your child.  If at all possible calling the day before is helpful.  Drop-in rate is $30/day.
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Payments:
Rate of payment is based per child care spot. According to Washington State guidelines, children may be left in care (including time away for school) for 10 hours per day unless attending 4 days or fewer per week. Rates include up to a 10 hour day.  Rates are subject to a yearly update and you will be notified 2 months in advance.  Payment is due on the mutually agreed upon due date every month according to your contract. All payments are pre-paid.  Payments are considered late if received after your pre-arranged due date.  Consider how it might affect you if your employer did not give you YOUR check on your expected payment date. 

*A $10 PER DAY late fee will be strictly enforced for late payments.  

If something comes up, you would usually be aware prior to your due date that there may be a problem.  Please communicate ASAP.  If something can possibly be worked out, I will be happy to work with you IF you give me prior warning.

If your payment is due on a week-end, we can pre-arrange drop off of payment.

AS MUCH AS I DISLIKE CHARGING A LATE FEE, I DISLIKE ASKING CLIENTS FOR MONEY EVEN MORE.  PLEASE, PLEASE, DO NOT MAKE ME HAVE TO ASK YOU FOR YOUR PAYMENT***THANK YOU ****

*Late pick-up fee is $1.00 per minute will be charged for any pick-ups that are later than your scheduled time.  Please be diligent about communicating any late pick-ups to me in as far advance as possible. If I happen to have had made plans, it is always better that I know in advance rather than having you just show up late. 

Returned Checks:

The first returned check will carry a $25 fee and no further check payments will be accepted.  For this point the returned check will be treated as a non-payment until other arrangements have been made to cover the payment as well as the fee.

Vacations/Holidays:

I am closed for vacation 2 separate weeks out of the year (unpaid).  Families also get 1 un-paid vacation to use during the year.  I am also closed on all major holidays (paid). 
1. Parents need to give at least 2 weeks’ notice before their vacations.  Sometimes taking vacations when I do is recommended.  

2. Payment is due for closed holidays and is factored in today monthly payment.  
Misty's Little Ones Daycare is closed the following days:


      2013 Schedule

1. February 21 closed
2. Memorial Day (May 27th) 
3. July 4 
4. July 22-26th 
5. Aug. 22-23 
6. Aug. 29-Sept. 4th 
7. October 31st Might close early depending on parents schedule

8. November 28, 29 Thanksgiving and the day after 
9. December 23-27 Closed for Christmas Holiday
Children & staff records
All children's records need to be kept up to date including immunization forms & contact information.  All paperwork will be re-evaluated in September and parents will be asked to look over forms to make sure everything is current.  During the year if you have any changes with contact information, new immunizations or anything else that will be important to change on the enrollment forms, please let me know as soon as possible.  All children's records will be kept confidential except in the case where licensing comes in to check paperwork, parents want to update information or a staff member needs to check a child's health record or update information.

Families have complete access to staff members’ trainings and professional development records. If you want to see these, just let me know.

Parent Communication:

Since I believe in parent and caregiver communication so strongly, I want to set up times throughout the year to be able to meet with you to discuss your child's progress, concerns or any questions you might have.  This can be done over the phone, email or in person.  We should be talking on a daily basis or at the very least weekly basis on how your child is doing so we can be on top of things.  Please let me know if there are any changes at home that you have seen or anything you think might effect your child in daycare (i.e. new baby, moving, death in family, someone moving in or out etc.).  I am here to support you and your family, so always feel free to ask questions.

Parents have access to their children while in daycare and all licensed daycare space within the hours of 6am-6pm Monday-Friday.  

Trial Period & Termination

Your child's adjustment into daycare is important. Some children have a hard time adjusting and/or may not be a good fit in a home childcare setting. Acceptance is based on a 30-day trial period. The first 30 days from the child's start date is a trial adjustment for the child, parent(s), and Provider. During this period either the parent(s) or the Provider may terminate care without notice. After the 30 days, a two -week written notice is required from either party. Please note the deposit and any fees paid during the 30 day trial are non-refundable. 

We reserve the right to terminate a child for the following reasons (but not limited to):

· Failure to pay 

· Routinely late picking up your child 

· Failure to complete the required forms 

· Lack of parental cooperation 

· Failure of child to adjust to the center after a reasonable amount of time 

· Physical or verbal abuse of any person or property 

· Our inability to meet the child's needs 

· Lack of compliance with handbook regulations 

· Serious illness of child 

We appreciate as much advance notice as possible when terminating, and will give the same courtesy in return. Parents are required to give two weeks written notice when they decide to terminate child care. The two weeks will be paid in full, regardless of whether or not the child is in attendance. 

We will give two weeks’ notice of termination for which full tuition is due, whether or not the child is in attendance. The provider reserves the right to give written notice of immediate termination where there are extreme circumstances that affect the well-being of the provider or other children in attendance. 

Daily Rhythm: 
Hours of operation are Monday-Friday from 6am-6pm.  Children are able to freely explore the environment on their own and will also have daily planned activities.  These activities will be based on the seasons, holiday or interests of the children. We also have group time where we might have singing, dancing, share & tell and group discussions.  We encourage all children to join in by using welcoming songs and age appropriate activities.  I believe in watching what the children are interested in and then bringing in items that pertain to that.  Children are learning at their own pace, so we gear the materials to their level and rotate often.  Children explore using all their senses and having items in the environment they can successfully do this with encourages their curiosity. 

There will be a rest time for all children ages 2-5 between 11:30-1:30, for the children younger than 2, their own individual rest schedule will be followed. Each child will have their own cot or playpen & sheet to sleep on that is sanitized/disinfected at least weekly.  Parents are encouraged to bring a small blanket, stuffed animal/other small item for comfort.  Children will sleep on floor cots in view of the adult at all times.

Example:
6:00-7:00am: Arrival
7:30-9:00 am: Breakfast
7:30-8:30am: Free Choice

8:30-11:30: Preschool Lessons
8:30-9:30am: Group Time & Planned activities
9:30-10:30 am: A.M. Snack
9:45-10:45am: Outside
11-11:30-Lunch
11:30-1:30 pm: Nap Time
2:30-4:00 pm: P.M. Snack
2:00-3:00 pm: Outside
3-6: Free choice/Planned Activities/Clean-up/Departure
*Schedule is subject to change per individual needs of children* 

Parents and/or legal guardians are always welcome to stop by and see what we do during the day.  We will inform parents ahead of time of planned walks and other field-trips. I will also leave a note on the front door telling you where we are, when we will be back and how to reach us.

Practices concerning an ill child:

I am sensitive to families who have to work, but it is my recommendation that each family have a back-up plan for care when their child is ill.  

· Although your child may appear to have energy at home, when they don’t feel 100%, they may not feel like being in daycare.

· If your child is not participating in or resting easily at daycare, we will call and ask you to take them home to receive proper care for their illness.

· We are not staffed to provide special care for ill children, and cannot expect the other children in our care to refrain from normal activities, such as outdoor time, due to an ill classmate.

· If your child is coming to daycare and sleeping most of the day, that’s a general cue that the child is not ready to return to daycare. 

· Please keep them home until they are able to fully participate.
All children must be kept home if they have any of the following:

1. Any of the following symptoms within the past 48-72 hours (length of stay home depends on other symptoms present):

· Vomiting

· Diarrhea
· Fever* over 100°
Must be below 100° without medication for the last 24 hours.
2. Skin rash accompanied by fever or itching (could include Chicken pox, scabies, Impetigo, and other skin rashes that are contagious). 
3. Lice or nits (all bugs and nits must be gone before coming back).
4. Cough accompanied by fever, chills, and/or coughing up of green or yellow mucus warrants medical attention and absence from daycare. Coughs that are the lingering result of a cold with no other symptoms present do not require keeping the child home.

5. Runny nose* (clear, yellow, or green mucus) that interrupts their ability to play or participate. 
*Please speak with me if your child has seasonal allergies confirmed by a physician that causes periodic runny nose. We can come up with an allergy plan to help support your child’s needs. 

6. Eye infection with mucus / pus from eye. Pinkeye is very contagious; children must stay home from daycare for the first 24 hours after treatment begins. Symptoms include eye redness, irritation, swelling, and pus.
7. Sore throat with fever or swollen glands. If your child has been diagnosed with strep throat, they must be kept home for at least 24 hours after starting antibiotics.
8. General illness: unusually tired, lethargic, irritable, persistent crying, difficulty breathing, pale or general “not feeling good” look. You know your child better than I do, so please take a close look at them and use your judgment.  
9. Lack of appetite that is different than normal. 
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	Please respect these policies: Don’t send your child to daycare after giving them medicine to treat their symptoms: they are still too sick to come to daycare.  Medication wears off after a few hours and the symptoms return while they are here at daycare, resulting in a phone request that you pick them up AND exposing all children in daycare to their illness.


	[image: image1.png][Full time rates are considered 5 hoursandover  [Children 18mo-2 (Childrenas  [Cien 52 |Children 5-12 before or
[per day up to 10 hours per day [vears [vears old [Non-School Days [after-school

[ days/week [$660/month [$625/month [s25/day [$12.50/day

[+ days/week [$560/mont [$525/month [s25/day [$12:50/aay

[ days/week [$460/month [$425/month [s25/day [$12:50/aay

[2 days/week [$360/month [$325/month [s25/day [$12.50/day




Some communicable diseases must be reported to the Health Department if serious enough within 24 hours of your child’s diagnosis.


Absences:

Absences due to child illness:

1. Please call or text as soon as you see any of the above symptoms in your child to let me know your child won’t be joining us.

2. If your child is ill the night before a scheduled daycare day, please don’t assume they will be better in the morning and risk exposing other children at daycare to their illness.

3. Unless we receive a phone call or text, we assume all children will be here at their normal scheduled drop-off time and bill accordingly.  

4. When your child is absent due to illness, payment is to be submitted as agreed upon for the first day of illness. For extended illness, please contact me as soon as possible to negotiate terms and agree upon an arrangement that is acceptable to both of us
Closure due to provider illness:

1. We do not keep the daycare open when the provider or their own children are sick, and adhere to the same illness and symptom guidelines stated above.
2. When a care provider or their children are too sick to have daycare open, all families are notified as soon as possible, and no payment is required. 
3. Since payments are made in advance, we will credit days that provider is closed to future days of care for your family.
I work alone without an assistant; therefore I don't have someone to keep my daycare open in the case I need to close.  

Hand-washing, Laundry & cleaning

Hand-washing is very important here.  We wash our hands upon arrival, before all meals, after diaper changes or using the toilet, before preparing meals and upon coming in from outside.  I choose not to use hand sanitizer in my home but may use it on field-trips and will have parents fill out medication forms ahead of time for this.  

All laundry of daycare children will be washed weekly if not more separate from all other laundry.  This includes: towels, blankets and sheets. 

All toys are sanitized weekly using a bleach solution and air dried.  Throughout the day if a toy becomes unclean in any way, it will be sanitized with the same procedure.    

Medication Administration

I must have written permission from the parent to give medication to the child.  The permission must include: Child's name, name of medication and condition being treated, dose and frequency to be given, instructions for any specialized equipment or procedures for giving the child's medication, start and stop date, parent & guardian’s signature & date.  All medication needs to be in original container.  Medicine will be kept up away from all children and only accessible to staff.  This includes sunscreen & diaper cream.

Practices concerning medical emergencies:

Minor emergencies will be handled on a case by case basis.  If medical attention may be needed, parents will be contacted immediately. All injuries no matter how minor will be reported to parents upon arrival.  In case of a life threatening emergency or needing immediate medical attention, 911 will be called and then parent. If parent cannot be reached, contact list will be used.  Please keep your phone handy during the day just in case I need to call.

Emergency preparedness & evacuation plans

If there is a fire in the home during child care operating hours, my first responsibility is to evacuate the children to a safe place outside the home.  This is why we practice monthly fire drills.  I encourage parents to have a plan at home as well.  

I have a written disaster plan for emergencies other than fires.  I have a backpack with emergency contact information, first aid kid, water and some snacks available.  I also keep a 3 days’ supply of food and water on hand.  I also encourage parents to send a disaster kit with their child to daycare, so we can have it on hand.  Look for a separate paper with enrollment talking about what you might need in the disaster kit.

TV & Videos:

I believe children are exposed to enough of the media as it is and there will be little to no TV while your child is in my care.  I feel children should be engaged in other activities versus sat in front of the TV all day.  

Meals and Snacks:

With all children, I provide healthy snacks and meals.  The children help prepare food for the group and for themselves whenever possible. Please alert me if your child has an allergy on enrollment forms.  

Example snack served: Banana, goldfish crackers, milk/water.  I try to use organic and non-processed foods whenever possible.  I am open to parents sending food for their children, just let me know ahead of time.  I can provide Gluten-Free substitutions if need be.  All food will be either disposed of into the garbage.
Children are encouraged to set their place and to prepare food as well as with clean-up.  We use glass and wood items for eating/drinking with occasionally BPA Free Plastic utensils. We have items set-up at the child's level: wash cloths, plates, cups, utensils, place mats, small broom.   

The philosophy of Misty's Little Ones Daycare supports the natural development of the child.  I support breastfeeding as the mother's milk is most nutritious for the first year of life. I also support extended breastfeeding. Mothers are always welcomed to visit and nurse their child as often as they want. Those parents who are enrolling their breastfed infant for longer periods of time will be encouraged to introduce their children to the bottle prior to enrollment.  Bottles of breast milk brought to daycare must be labeled with child's name and date. Families who use formula need to supply the formula and leave a container with me. Once you are getting low I will let you know to bring another can.  Bottles are never propped up but instead either held by caregiver or child once they are able to do so.  Once children are over 6 months (or when parent requests), we serve infants semi-solid foods-that are all homemade with fresh fruits and vegetables and only those that parents have tried first at home. We do not use high chairs. All children that cannot support their back will be lap-fed.  When children get older they will sit at a small table.

Discipline

I encourage parents to discuss with me prior to enrollment their parenting philosophy and/or “discipline” policy.  The environment is set-up to allow children to explore safely and freely.  Re-direction is used instead of telling a child “no” constantly.  When an issue arises I believe in listening to the child and encouraging them to be part of the solution.  I don't use “time-outs” but instead let children find a quiet area to play alone or look at books if need be. Issues can arise from boredom, the need to move or simply because they are tired.  I help address these needs and do what needs to be done- go outside, bring out a new activity or find a quiet area for the child to rest.  I do not use any form of corporal punishment, yelling or talking down to the child. Instead I use respect, patience and guidance.  

Young children are just learning how to interact, socialize and communicate.  To help me as well as your child please let me know if there is anything going on that may affect your child's mood or behavior that day.   Daily communication between parent and teacher is essential to helping your child succeed.  

Practices concerning young children:

I believe in preparing an environment where infants & toddlers can move freely without restrictions or contraptions such as walkers, Johnny jump ups, cribs, high chairs or baby swings, so you won't see any of those here. I will use baby slings/carriers with your approval to carry your baby around with me during the day.  I will use a playpen with younger infants.  Infants are placed on their backs to sleep.  I will use a tight fitting sheet on in the bed and only use a small blanket to cover your child. This is in prevention of SIDS (Sudden Infant Death Syndrome).  Infants placed on their backs have the opportunity to explore with their hands (their first toy) once they have explored with their hands, they explore their feet and master rolling over on their own.  Allowing a child to move on their own will enhance the natural development and variety of their movements and over all development.  

Diapering & Toileting

I am open to using cloth diapers as well as disposable diapers.  With both types of diapers I will use a separate well sealed container to keep them in.  With cloth diapers, we will make a plan of action on diapers being washed at daycare, or at home.  Disposable diapers are thrown away and container is emptied daily.  All diaper changes are done in the bathroom on a washable surface and sanitized/disinfected after each child's use.  Hand-washing is done after each diaper change by caregiver and children.  

When children show interest in toileting (around 18 months-2 years), I will talk with parents to start a toilet learning plan to use at home as well as daycare.  Toileting only works if parents and caregivers are doing the same sort of routine.  I am open to children wearing cloth underpants with or without covers during this time.  I provide both small toilets for younger children and step stool and small seat placed upon larger toilet for older children.  These are also sanitized/disinfected after each use.

We use a bleach solution for sanitizing & disinfecting.  We also might be starting a more Eco-friendly solution but currently we just use the bleach solution.  

Independence in young children

Starting a very young age I help children feel confident in doing things for themselves.  This includes helping them through the steps to be able to get dressed and undressed themselves, putting their shoes on, setting their place at the table & cleaning up afterwards, 

Special needs accommodations

If your child has a special need that needs to be addressed, please do so at initial parent/child visit.  This was we can accommodate changes in environment if needed, training or other circumstances.  I will do my best to accommodate your child in my care.

Religious Activities & holidays

We don't use religious curriculum in our daycare.  I do encourage parents to share with us their culture, so we can incorporate it into our holiday celebrations, learning about that particular culture and because we celebrate cultural diversity.  This means we will celebrate a lot of different holidays throughout the year.  I try and find the true meaning of that holiday and bring that into our curriculum.

WAC 170-296A-6275 Abuse and neglect

The licensee and staff must: (a) Protect children in child care from all forms of child abuse or neglect as defined in RCW 26.44.020 and (b) report suspected or actual abuse or neglect as required under RCW 26.44.030 to DSHS.  There will also be an initial call to CPS to report said abuse or neglect.  

Field-trips & Transportation

We will be taking weekly walks to the local park and nature walks around the neighborhood on occasion.  Occasionally we will take my licensed and insured van to events or activities outside of our neighborhood.  In the event there is a charge of our field trip, I will let parents know at least 2 weeks in advance if possible.  Fees are to be paid the day before the field trip, so that I can make sure we have all money accounted for.  All children will be in car seats while traveling in my van.  If you would like to leave a car seat here with me, I am open to that.  If you would not like your child to be transported, please let me know ahead of time so we can work around this.  I will have all children's emergency contact information on hand with me inside the vehicle.  I will also post a note on the front door letting parents know where they can find us and how to contact me via cell phone.  While on trips I will take attendance when children get in and out of the car and throughout the field-trip. I will also not leave children unattended whatsoever in the vehicle.  

Pet & animal policy

I do not have indoor pets like dogs or cats.  We do raise 5 chickens in our backyard.  I have a completely enclosed space for the chickens to free range.  During daycare hours children are not allowed to enter this space.  However, we will feed the chickens daily by throwing in feed (dried corn) through the fence.  If you would prefer your child doesn't participate in this activity, please let me know.  

WAC 170-296A-4025 Drugs & alcohol

(1) The licensee, staff, volunteers or household members must not, or allow other to : (a) Have or use illegal drugs on the premises, (b) consume alcohol during operating hours, ( c) be under the influence of alcohol, illegal drugs or misused prescription drugs when working with or in the presence of children in care. (2) The licensee must keep and store all alcohol, including closed and open containers, inaccessible to children.  

WAC 170-296A-4050 No Smoking Policy

(1) As required by chapter 70.160 RCW, the licensee must prohibit smoking by anyone during business hours: (a) Inside the home, (b) in any outdoor or indoor licensed space, ( c) within 25 feet from any entrance, exit, window, or ventilation intake of the house, (d) in motor vehicle while transporting children. (2) The licensee must keep tobacco products, cigarettes and containers holding cigarette butts, cigar butts, or ashes inaccessible to the children.  We are a non-smoking home, so there will not be any of this ever left out or around our property.

Misty's Little Ones Daycare Handbook Contract

The following contract pertains to the policies set forth in the Parent Handbook governed by

The Family Child Care Home. It is the Parent's responsibility to read the Policy Handbook

completely before signing and it is the Parent's responsibility to abide by all the policies stipulated in

the Policy Handbook. This is a legal and binding Contract and signing it obligates you to this

Contract legally.

By signing each section I, _____________________am agreeing I have read and understand

the Policy in the Policy Handbook

I,__________________________, hereby acknowledge that I am aware of the conditions stated in the

Family Child Care Home’s Policy Handbook, and agree to abide by the above signed policies and

requirements in conjunction with the financial agreement and the Agreement for Child Care

Services.

Parent full name_______________________ Parent signature_________________________ Date:___________

Parent full name_______________________ Parent signature_________________________ Date: ___________

Child care providers signature_____________________________  Date:_____________
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